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ArtHelps Local Arts Program 

Fiscal Year 2020 
SSA (Small Scale Activity) Grant Guidelines & Application
Enriching the Community by inspiring and fostering the arts 

This Application is available in Large Print upon request 

Application Deadline: Monday, June 10, 2019 by 4:00 PM

Monmouth Arts, a 501(c)(3) organization founded in 1971, is the official Arts Agency of Monmouth County, receiving annual funding from the New Jersey State Council on the Arts/Department of State to re-grant locally. 

GRANT FUNDING AVAILABLE
Monmouth Arts is pleased to announce the availability of funding to support Monmouth County organizations that provide arts programs in the County that are artistically excellent, provide public benefit, are accessible to a wide range of residents, and hold themselves accountable for excellent stewardship of funds. Grant funds must be expended between January 1, 2020 and December 31, 2020. In 2019, we had a total of $95,000 to award, with $51,859 committed to three-year grants, $3,000 committed to six mini-grants, and $40,141 for one-year grants.  
Monmouth Arts and the New Jersey State Council of the Arts have established the following desirable practices and characteristics of successful grantees: 

· Serving the needs of local artists with exemplary programs, opportunities, services or presentation of their work

· Presenting new works of art that strive to make significant contributions to the advancement of the art form

· Preserving and conserving art forms and cultural heritage through public presentation

· Promoting cultural diversity and diversifying  cultural participation

· Advancing and advocating for arts education in schools and life-long learning in and through the arts

· Demonstrating and promoting the public value of the arts

· Advocating for greater and broader support for the arts

· Broadening, deepening or diversifying participation among arts stewards (trustees, donors, and volunteers), art creators (artists), or arts audiences by addressing the practical, perceptual or experiential impediments to arts participation especially among underserved communities.

· Promoting accessibility to the arts for people with disabilities

· Forging new and expanded partnerships and collaborations that connect the arts to other sectors more effectively addressing community issues and challenges, including, but not limited to, economic development, tourism, social services, law and public safety, ad health and healing among other sectors. 

· Adhering to the highest standards and innovative practices of operational excellence including governance, management, planning, use of technology and resource development

· Demonstrating exemplary contributions to the implementation of one or more strategies in the Monmouth County Arts Plan Imagine, Envision, Create (available at https://www.monmoutharts.org/cultural-planning and/or Arts Plan New Jersey (available at https://artpridenj.com/wp-content/uploads/2013/05/Plan-for-Posting-May-2013.karen_.pdf)

Small-Scale Arts Grants are for limited activities, projects, or a series of events.  Arts organizations must match these grant funds dollar for dollar with unrestricted funds.  Applicants that are not arts organizations must match each grant dollar requested with two dollars of unrestricted funds.  Requests cannot exceed $1,000.     

IMPORTANT DATES
	Activity (*All Workshops at Monmouth Arts)
	Date (s)

	*Workshops for potential applicants 
	April 15, 2019 at 6:00 PM or 

April 16 at 10:00 AM 

	*Workshop on Accessibility Planning 
	May 16, 2019 at 6:00 PM

	  *Workshop on General Proposal Writing
	May 9, 2019 at 6:00 PM

	Applications Due
	June 10, 2019 at 4:00 PM

	Notification of Successful Award
	September 18, 2019 (tentative)

	Grant Period
	January 1, 2020 to December 31, 2020  September 30, 2015

	1st 80% payment sent
	February 2020

	Interim Reports Due 
	July 2020

	2nd payment of 10% sent
	Once funds are received from NJSCA

	Final Reports Due
	January 2021

	Final payment of 10% sent
	Once funds are received from NJSCA


ELIGIBILITY

All funding opportunities included in this grant application are open to applicants that are incorporated in New Jersey, based in Monmouth County and have been designated as  501(c)(3) or 501 (c)(4) nonprofit organizations, unincorporated  organizations that have a fiscal sponsor, or applicants that are a unit of local government.  Applicants must comply with the Fair Labor Standards Act, the Civil Rights Act of 1964; Section 504 of the Rehabilitation Act of 1973, as amended; Title IX of the Education Amendments of 1972; the Age Discrimination Act of 1975; the American’s with Disabilities Act of 1990; the Drug-Free Workplace Act of 1988; and Section 1913 of 18 U.S.C. 

Educational and religious institutions may apply for General Program Support, Special Project Support, or Technical Assistance grants only.  Higher educational institutions, such as a Community College or University, may submit one application per department; all other applicants may only submit one application per year.    Applicants may apply in only one category per fiscal year.

Applicants that do not have IRS tax exempt status but meet all other criteria and have a fiscal sponsor may apply for a Technical Assistance Grant or a Mini Grant ONLY.

Applicants must have sufficient cash flow to support their organization, program, project, or event as grant funds are allocated over three payments of 80%, 10% and 10%. (The final 10% payment is a reimbursement for funds already expended – see table above).

Applicants must be able to expend all grant funds awarded by December 31, 2020. Applicants cannot apply to the New Jersey State Council on the Arts and Monmouth Arts in the same fiscal year.

ELIGIBLE COSTS
Grant requests may include funds for personnel, artistic fees, space or other rental costs, materials and supplies, volunteer stipends, intern stipends, marketing and promotion, consultant fees, legal fees for rights to production, and insurance.  

Grant requests may not include funds for capital improvements, acquisitions, renovations, hospitality costs, foreign travel, deficit reduction, scholarship funds, fellowships, programs in educational or religious institutions not open to the public at large, re-granting to out of state organizations or projects, fundraising events, and sponsorships.

Colleges, universities other educational and religious organizations may not include funds to pay salaries of faculty or members of the clergy unless it can be clearly demonstrated that such salaries, or a prorated share of them, expressly underwrite the project. 

THE GRANTS REVIEW PROCESS

Monmouth Arts appoints a highly qualified panel of artists, arts administrators and nonprofit experts to evaluate applications with the Board of Trustees making the final approvals. Applications are evaluated on artistic excellence and organizational capacity including public benefit, accessibility of the organization, program, project, or event as well as the applicant’s overall accountability.

CONTACT INFORMATION

Connie Isbell, Membership & Community Engagement Director

732-212-1890 x3 or connie@monmoutharts.org

Monmouth Arts

105 Monmouth St. 

Red Bank NJ 07701

This application can be downloaded from the website at http://monmoutharts.org/art-helps-grants
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The programs of Monmouth Arts are made possible n part by funds from the Monmouth Couty Board of Chosen Freeholders and the
NewJersey State Council on the Arts.




CHECKLIST FOR SSA GRANT

The following items should be stapled in the upper left hand corner in the order listed.  Place the application and one set of required support materials in the right side of a two pocket folder and one set of additional support materials in the left side.  

Original and three copies (Total of 4):

Checklist


IRS Tax Exempt Determination Letter (not the sales tax form)


ADA Accessibility Checklist 


ArtHelps Local Arts Grant Application Form


Narrative – State Activity(s) and Proposed date(s)

(No more than THREE pages with 12 pt. type and 1 inch margins)


SSA Budget page


IRS 990 (or 990EZ) for organizations with gross receipts over $50,000 

           OR proof of filing 990 N e-postcard for organizations under $50,000.  

 Please note: Filing IRS 990N e-postcard electronically is now REQUIRED by the IRS for ALL 501c (3) organizations with gross receipts under $50,000 unless they choose to file the 990 or 990EZ instead.

Required Support Materials (One Original & Three copies):

List of Board Members and affiliations 


Bios of Key Paid and/or Volunteer Staff


Bios of key Professional Artists 

Work Sample:


CD or DVD Submissions of work OR

CD with visual art images in JPEG format, sized at 300dpi. Music CD with selections from performances from the past 12 months.  Only a 5 minute segment will be shared with reviewers, so clearly mark the beginning of the 5 minute segment you wish to highlight. Label all CDs with Organization Name OR

DVD must be labeled with Organization Name

*Enclose self-addressed stamped envelope (with organization name) if you would like CDs or DVDs returned.
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MONMOUTH ARTS SSA GRANT APPLICATION  
FUNDING PERIOD: January 1, 2020 – DECEMBER 31, 2020 DEADLINE: Monday, June 10, 2019, 4:00 pm

DIRECTIONS:  Read both the Guidelines and Application before completing the application. Submit one original and three copies (4 total) of the completed application to Monmouth Arts, 105 Monmouth Street, Red Bank, NJ  07701.  Contact: Connie Isbell at 732-212-1890 ext. 3 or connie@monmoutharts.org.  


GENERAL INFORMATION

Organization/Applicant:  _______________________________________________________________
Address:     __________________________________________________________________________
City, State, Zip:   ______________________________________________________________________
Federal ID #:       _________________________

Contact Person  _________________________

      Phone   ____________________________

Fax   ___________________________________
                  Email    ____________________________

Congressional District
____________________
      NJ Legislative District  ________________

APPLICATION SUMMARY


Artistic Discipline (please check one)

Choral Music      (
Instrumental Music
(
Multi-Disciplinary
(   Visual Arts(
Crafts

   (
Interdisciplinary 
(  
Opera/Music Theatre 
(
Dance

   (
Literature

(  
Photography

(    Other    (
Design Arts
   (    Media Arts

(  
Theatre

(    ____________
BUDGET SUMMARY 

Total Organizational Income   (Projected FY 2020)

$____________

Total Organizational Expenses (Projected FY 2020)

$____________

Total SSA Project Income
 (Projected FY 2020)

$____________

Total SSA Project Expenses  (Projected FY 2020)

$____________

Total In-Kind Contributions   (Projected FY 2020)

$____________

I certify to the best of my knowledge and belief, the information in this application is true and accurate.  I further understand that submission of this application implies prior review and representations therein by my organization’s board or appropriate governing body.  I also understand and agree that submission to Monmouth Arts signifies intention of compliance with title VI of the Civil Rights Act of 1964, and Title IX of the Education Amendments 1972 and the Americans with Disabilities Act (ADA).

_______________________________________________________________________________________

Print Name


Title



Date



Officer’s Signature


NARRATIVE INSTRUCTIONS
Applicants MUST answer the following questions.  Submit a maximum of 3 narrative pages to answer the following questions.  Please include the numbered questions and type your answers under each question.  Label the top of each page with your organization’s name.  Please use 12 point type and 1 inch margins.  

I. Purpose of Funding:  For publication purposes state in 50 words or less what Monmouth Arts funding will help to support.  Begin with “This Monmouth Arts grant will help support…”
II. Organization: What is your organization’s mission and artistic vision?
III. Project Description
· What is your organization’s project and its goal(s)? 
· What activities comprise the project?
· How does this project meet your organization’s stated mission? 

Artists and Staff:
· Who will carry out the project, their roles and qualifications?
· Detail the qualifications of the key artists involved.

Audience:

· Who is the target audience?  

· What benefits will the community derive from this project?

· Referring to your ADA checklist, please explain the accessible services and programs you offer seniors and individuals with disabilities.  In addition, please explain how you engage seniors and people with disabilities in the design and promotion of your programs, as well as your plans for the coming year in serving these constituencies.  
IV. Projected Timeline
Provide a timeline for the project including start and completion dates and/or a calendar of when program activities are scheduled. (All Activities must be in 2020)
V. Evaluation
Describe your plans to evaluate the project and its effectiveness in meeting your organizations’ objectives and mission. 
· How will your organization know the project is successful? 
· What evaluation or assessment tools will your organization use?

VI. Budget and Use of SSA Grant Funds:
Identify the specific project expenses the SSA grant will be used for. Discuss plans for raising matching funds for the project and address any issues included in the audit or financial statement, particularly any surplus or deficit.
VII. Please share any other information or concerns your organization would like Monmouth Arts to be aware of.

PROJECT BUDGET


CHECK YOUR ARITHMETIC!
PROJECT INCOME

 CONTRIBUTIONS

  Corporate   


           $_________________
  Foundation    

           $_________________
  Individual Donations   
           $_________________

 EARNED INCOME

Admissions    

$_________________
  


 CASH ON HAND    

$_________________

 MA SSA GRANT    

$ 1000.00

 OTHER SUPPORT    

$_________________ 

TOTAL PROJECT INCOME   
$________________




PROJECT EXPENSES
 
 ADMINISTRATION    

$_________________
 ARTISTIC FEES    


$_________________
 OVERHEAD

Telephone   


$_________________
Utilities    


$_________________
Postage    


$_________________

 SUPPLIES     


$_________________
 MARKETING/PR

Advertising    

$_________________
Printing/copying   

$_________________

OTHER EXPENSES - describe

  1._____________________        $_________________ 
  
  2._____________________        $_________________ 

  3._____________________        $_________________

 TOTAL PROJECT EXPENSES   $__________________
    




IN KIND CONTRIBUTIONS

Identify all donated goods and services as well as individual or organizations contributions anticipated and provide an estimate of cash value.

1.________________________________ $______________________

2. _______________________________ $______________________

3. _______________________________ $______________________

4. _______________________________ $______________________

5 _______________________________ $_______________________  
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